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Click here to enter a date.– Adviser use only 
Josh explains how he turned urgent into easy for this really important super task.

Josh Rundmann, super expert:
[bookmark: _Hlk96425726][bookmark: _Hlk96426010]I came across this tool that is designed to help you be better at getting things done.
I’m not sure if you know it? It looks like this. Covey Time Management Matrix. I think it’s quite clever.  Basically it’s a way of sorting out your to -do list. I’m pretty sure it’s designed for work stuff but you can use it for life admin too.
 
So it goes like this. You look at your task and then you allocate it to one of the boxes. 
Top left – urgent and important – basically do it now. Top left is the holy grail of getting things done. Top right – important but not urgent – make a plan to get it done.
Bottom right – urgent but not important – delegate. I’m not sure who I would delegate my personal admin to but it sounds nice.
And then bottom left – not urgent and not important. You really don’t need to do this task. I think all social media scrolling probably sits here. 
So why am I talking to you about time management tools?
Well because whenever I talk to people about nominating a beneficiary for their super, everyone agrees it’s an important thing to do.
In short your super isn’t automatically covered by your will. So if you don’t nominate a beneficiary i.e. tell your super fund who you want your super to go to when you die, your super fund gets to decide based on certain rules. 
If you pass away without having made a nomination, things have the potential to get quite stressful and messy for those left behind. Plus your super is probably worth quite a bit of money. So you don’t want to just leave it up to someone else to decide where it goes.
So an important life task. Yes. Tick
Urgent? Now this is where I found out my wife was team vegemite and I was team peanut butter. I would say yes this task is definitely urgent. You don’t know when you’re going to die. And personally I want to cause the least amount of stress to my loved ones when I pass away. My wife? Not so much. Of course she doesn’t want to cause anyone to stress either. But this task just wasn’t in her urgent category. She was top right and I was top left.
So what did I do? I said let’s swap out urgent for easy. This is an important and an EASY task. And just like that this task went from top right to top left on her to-do list.
It really is easy. And it really is important. So can you do me a favour?
You’ve invested a couple of minutes of your time already listening to me – thank you.
So now can you take just a few more minutes to go online and nominate your beneficiary. You could do this online or call your super fund and they can point you in the right direction.  
It’s important. It’s easy. It takes less than 5 minutes – and you’ll get something off your list. Go online and nominate your beneficiary

IMPORTANT INFORMATION: 
This communication has been prepared by IOOF Investment Management Limited (IIML) ABN 53 006 695 021, AFSL 230524 as Trustee of the IOOF Portfolio Service Superannuation Fund ABN 70 815 369 818 (Fund). IOOF Employer Super is a Division of the Fund. IIML is part of the Insignia Financial group of companies, comprising Insignia Financial Limited ABN 49 100 103 722 (formerly IOOF Holdings Ltd) and its related bodies corporate.
This document contains general advice only and does not take into account your taxation and financial circumstances, needs and objectives. Before making any investment decisions, you should assess your own circumstances or seek advice from a financial adviser. Before you acquire or continue to hold a financial product, you should obtain and consider the Product Disclosure Statement available from us at www.ioof.com.au, by calling 1800 002 217 or from your financial adviser.
While this information is believed to be accurate and reliable at the time of publication, to the extent permitted by law, no liability is accepted for any loss or damage as a result of reliance upon it. Neither IIML nor any company in the Insignia Financial group guarantees the performance of any fund or the return of an investor’s capital. 
Past performance is not a reliable indicator of future performance. The value of an investment may rise or fall with the changes in the market. 
Examples are for illustrative purposes only and are subject to the assumptions and qualifications disclosed.
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